
Written Employee Reprimand 
 

 
Name: _________________________________  Soc Sec #: ______ - _____ - ________ 
Client Company:  ___________________________________   Date _____/_____/_____ 
Department:_____________________________  Supervisor: ______________________ 
Job Description: __________________________________________________________ 
 
 

 

Reason for Reprimand:  (Include date, time and detailed description of unacceptable 
behavior) ________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

___________________________________________  (use additional sheets if necessary) 
 
 
 
 
 
__________________________________        __________________________________ 
Employee Signature    Supervisor’s Signature 
Indicates receipt of Reprimand 
 
____________________    ____________________ 
Date       Date                  
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